
     

 

 
 

Agenda 
Planning Commission Meeting 

Wednesday, March 19th, 2025, 6:00 pm 
 

1. Call to Order  
2. Pledge of Allegiance 
3. Roll Call 
4. Additions to Agenda 
5. Approval of Agenda 
6. Approval of the February Meeting Minutes  
7. Public Comment – Limit to 3 minutes 
8. Township Board Representative Report 
9. Zoning Administrator Report 
10. Zoning Board of Appeal Report 
11. Committee Report 
12. Unfinished Business 

a. Zoning Ordinance Amendments 
13. New Business 
14. Public Comment – Limit to 3 minutes 
15. Commissioner Comments 
16. Adjournment  

  



     

NORVELL TOWNSHIP 
Public Comment Policy 

PUBLIC COMMENT 

As required by PA 276 of 1976, The Open Meetings Act, there shall be a minimum of one (1) Public 
Comment period at any Open Meeting of Norvell Township government. Any member of the public 
wishing to address the public body will limit their comments to one (1) three (3) minute period during each 
period of Public Comment so that all members of the public wishing to address that body may have an 
opportunity to be heard. In cases where more than 30 members of the public are present at a meeting and 
wish to provide public comment, the Township Board limits the length of public comment made by an 
individual to two (2) minutes in duration during each period of Public Comment. The Chair, at their 
discretion, may extend that period. A member of the public not using the full three (3) minutes allotted, 
may not cede any unused time to another speaker. In the event that a group of more than three (3) 
persons supporting or opposing the same position desires to be heard, in the interest of time, a 
spokesperson may be designated to express the group’s concern, and the spokesperson may be allotted 
up to ten (10) minutes to speak. 

MANNER OF ADDRESSING THE BOARD/COMMISSION 

Upon recognition by the meeting Chair, each person addressing the Board/Commission is asked (but not 
required) to stand and give his/her name and address in an audible tone of voice for the record. All 
comments are to be addressed to the meeting Chair. No person other than members of the 
Board/Commission and the person recognized shall be permitted to enter into any discussion, either 
directly or through the members of the Board/Commission. No question shall be asked of the 
Board/Commission members except through the meeting Chair.  

BREACHING THE PEACE 

Any person who breaches the peace may be requested to leave. Breaching the peace includes repeatedly 
speaking without being recognized, threatening harm to any person or property, or otherwise disrupting 
the orderly proceeding of the meeting.  If an individual who is breaching the peace refuses to leave, law 
enforcement will be called to remove the subject. 

RECORDING OF TOWNSHIP MEETINGS 

Any person shall have the right to record (either audio or video), broadcast or take pictures of the 
proceedings of an Open Meeting but shall not utilize the electric outlets of the Township without prior 
permission of the Township Clerk. Any recording device and picture taking device shall be kept a minimum 
of ten (10) feet from any Board member and may not be placed behind them. Said devices shall not be 
placed so as to impede the vision of other members of the public. All cords related to those activities are 
to be kept in a secure manner so as not to cause a trip/fall hazard. 

Adopted 11/15/2023 
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NORVELL TOWNSHIP PLANNING COMMISSION 

February 19, 2025 MEETING MINUTES  

Meeting held in person at the Township Hall 
 
CALL TO ORDER 6:00 PM  
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL/VERIFICATION OF A QUORUM (Attendees are listed) 
Bob Frontiera – Chair, Monika Cook – Vice Chair, Russ Grimes– Secretary, Andrew 
Haystead– Township Board Rep, Amelia Kukla – Commissioner, Terri Curtis – 
Commissioner, Geoffrey Cripe - Commissioner, Scott Pacheco-Planner 
 
 Guest(s) – W. Appleyard, B. Sutherland 
 
APPROVAL OF AGENDA 

Motion by R. Grimes approve current agenda. 2nd A. Kukla, No discussion. Motion 
Carried. 

 
APPROVAL of January 2025 MEETING MINUTES 

Motion by M. Cook to approve the regular meeting minutes, 2nd by A. Haystead. No 
discussion. Motion Carried. 

 
BOARD REPRESENTATIVE REPORT  

• A. Haystead presented a written report and additional verbal comments and 
explanations of items listed in report. 

 
ZONING ADMINISTRATOR REPORT 

• Provided in board meeting. 
 
ZBA REPRESENTATIVE REPORT  

• Nothing to report. 
 
COMMITTEE REPORTS 

• No committee reports at this time. 
 

UNFINISHED BUSINESS 
12a - Zoning Ordinance Amendments. Mr. Pacheco reviewed updates to the 
zoning ordinances (articles 1-10) and comments received from the planning 
commissioners. After this meeting Mr Pacheco has assigned articles 11-17 for 
planning commissioner review and comment. Comments are requested back 
by March 3, 2025.  
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NEW BUSINESS 

• No new business. 
 
PUBLIC/COMMISSIONERS COMMENTS 

• Mr Appleyard brought up a topic for additional review of the future land use 
map. Mr. Pacheco discussed the use of the future land use map and referencing 
it for the current and future zoning districts. 

 
ADJOURNMENT – 8:04 PM  

• Motion by R. Grimes to adjourn, 2nd by M. Cook. No discussion. Motion Carried. 
  
Next meeting March 19, 2025 (6:00pm in township hall) 
 

Respectfully submitted by R. Grimes, Secretary 



 
   Phone: (517) 536-4370    
 

 
106 E. Commercial Drive 
Norvell, MI 49263 

 
 

 

 

 

 

 

 

 

 

 

To:           Planning Commission  

From:    Scott Pacheco, AICP: SP Urban Planning Services   

Date:       March 19, 2025   

Agenda  

Item:  Draft Updated Norvell Township Zoning Ordinance  

Subject:  Zoning Ordinance Update    

At the October 2024 Planning Commission meeting the Commissioners were presented with the 

initial draft of nine articles of the Norvell Township Updated Zoning Ordinance. These six 

articles include most of the regulatory items within the Zoning Ordinance such as:  

• the Uses allowed in each district and the additional regulations needed for these uses 

(Article IV);  

• the schedule of regulations, which includes the setbacks, height and other regulations 

specific to each zoning district (Article V);  

• and the Supplemental regulations for other  general construction items including but not 

limited to Accessory Buildings, Fences, Keeping of Animals, landscaping, lighting and 

other items (Article VI).  

 

At the December 18, 2024, Planning Commission meeting, the Commission discussed its 

concerns and suggestions regarding the initial nine articles of the amended Norvell Township 

Zoning Ordinance. The Commission's comments were addressed, and the revised first ten 

articles were resubmitted for Planning Commission review at the December 18 meeting.   

Article 1- GENERAL PROVISIONS 

Article 2- DEFINITIONS (added new definition) (Exhibit 1)  

Article 3- ZONING DISTRICTS AND ZONING MAP (added section 3.3 Zoning 

Map and Text Amendments) (Exhibit 1) 

Article 4- ALLOWED USES 

Article 5- SCHEDULE OF REGULATIONS 

Article 6- SUPPLEMENTAL REGULATIONS 

Article 7- MINING ACTIVITIES AND OPERATIONS 

Article 8- RENEWABLE ENERGIES 

Article 9- PARKING AND LOADING 

Article 10- SIGNAGE 

 

At the February 19, 2025 meeting the Planning Commission had another opportunity to review 

articles 1-10 and additional revisions to these sections where made by the Commissioners. Also 

at the February 19, 2025 meeting the Commissioners where provided with the following Articles 

to review and comment on prior to tonight’s meeting:  
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2024/2025 Full Zoning Ordinance Amendment  

Article 11- OPEN SPACE PRESERVATION AND PLANNING UNIT 

DEVELOPMENTS 

Article 12- SITE PLAN REVIEW 

Article 13- CONDITIONAL USE REVIEW 

Article 14- ZONING BOARD OF APPEAL 

Article 15- NONCONFORMITIES  

Article 16- LAND DIVISIONS 

Article 17- GENERAL ADMINISTRATION AND ENFORCEMENT 

 

In addition to the comments received by the Planning Commission members I have also added 

the following items to Article 17:  

1) Section 17.2 Rules of Construction. 

2) Section 17.3 Public Notification  

3) Section 17.9 Fees  

4)  And added the wording to section 17.10 Violations to comply with the Norvel Township 

Civil Infraction Ordinance.  

 

At the February 19, 2025, meeting the Commissions were tasked with reviewing these articles 

and providing comments prior to tonight’s meeting. The following are a list of each 

commission’s comments followed by staff action on each comment. I did not receive comments 

from all PC members:  

 

Bob Frontiera: 

1) Article XI:  

a. Section 11.1 (now 11.1 Purpose and 11.2 OSPD) 

i.  Purpose should be 11.1 

The purposes from both the OSPD and PUD sections have been combined 

and added as section 11.1.  

ii.  Need to review the capitalization of Township Section and District.  

Township is lower case when it is explaining something and uppercase 

when it is used as a Subject. All references to sections and districts has 

been changed to lowercase.   

b. Section 11.2 (now 11.3) 

i. 3c: Should Columbia Township read Norvell Township.  

Yes this has been changed.  

ii. 3d: Is this sentence finalized? Consistent with the intent and spirt of?  

3 d has been removed.  

iii. 4.b: Should Ordinance be capitalized 

I am using Ordinance as a subject meaning the entire Zoning Ordinance 

of Norvell Township. I believe it should be capitalized and has been 

throughout this document.  

 

2) Article XII 

a. Section 12.4.C :We call out section 7.5 but that is our mining operations 

Corrected to Section 12.6 

b. Section 12.5 B.2 : we call out section 7.6 but that is our mining operations 
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Corrected to Section 12.7 

c. Section 12.5 C.2 : we call out section 7.6 but that is our mining operations" 

Corrected to Section 12.7 

d. Section 12.6.A.12: we call out subsection (e) above - but what is that referencing? 

Corrected to subsection 5 

e. Section 12.9.D: We call out see section 2.4C - which is our definitions? 

Corrected to Section 17.5 

 

3) Article XIII 

a. Section 13.4Would the applicate need to:  submit everything required in Site Plan 

Review.  For example - the boat storage would need to provide sewer information 

for conditional use?  Get a properly line survey?   

Yes the Michigan Zoning Enabling Act section 125.3501 required that “Site plan 

submission, review, and approval shall be required for special land uses and 

 planned unit developments” 

 

4) Article XIV 

a. Section 14.2: Need a space between Section and 14.2 

Correction Made 

b. Section 14.3 Need a space between Section 14.3 and Duties of the Zoning Board 

of Appeals 

Correction Made  

c. Section 14.5:  

i. 14.5.B.1 - They have to do a full site plan on requesting a variance?  Lets 

say they are requesting a variance for setback due to hardship - they are 

required to provide everything in a site plan? 

Section B.1 actually states:  

B. Variance Procedures: The following procedure shall be followed to 

process a variance application.   

1. Application Requirements:  Application for a variance shall specify, 

at a minimum, the name, address, and phone number of the 

applicant; the legal description for the lot subject to the variance; a 

specification of the Ordinance’s standards for which a variance is 

sought and the specific variance being requested; a plot plan, site 

plan, elevations or similar drawing that adequately illustrates the 

proposed improvements to the lot for which the variance is 

requested; and a property stake survey prepared by a licensed 

surveyor that identifies property lines and all structures, utilities 

and easements.  

So full site plan documents would only be required if they where 

determined to be needed to adequately illustrate the variance requested.  

 

ii. 14.5.B.2 - We call out section 3.6 - but do we have a 3.6? 

Removed this requirement and added a reference to the violation section 

under article 17.10.  
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iii. 14.5.C.1 - We call out section 2.8 but that is definitions 

Made correction to section 17.9 Fees 

5) Article XV 

a. Section 15.2: Fix spacing between Section and 15.2 

Made Correction 

b. Section 15.4.B; if someone has a lake house and they cover more area than their 

lot and tree falls on the house and destroys it more than 50% - then they can't 

build a like for like on that lot? 

Correct this is how the Norvell Township existing code reads. The reason for this 

is you want to make non-conforming structures to be brought into conformance 

with the code if major work is being done on the site.  You could add a provision 

for an exemption for an act of god as follows:  

B. Should any such building or structure be destroyed by any means to an 

extent of more than fifty (50) percent of its replacement cost at the time of 

destruction, it shall not be reconstructed except in conformity with the provisions 

of this Ordinance. 

C. Any nonconforming building or structure which has been damaged by fire, 

flood, explosion, earthquake, war, riot or act of God, may be reconstructed and 

used as before, if done within twelve (12) months of such calamity. 

I have not made this change as this should be discussed and decided by the PC 

prior to me making any changes to the code.  

 

6) Article XVI 

a. Section 16.4: We call out chapter 22, article III - does that need changed? 

Made the change to section 16.5 

b. Section 16.5(I) it currently is reading as the letter 1 

That section was in the wrong location and removed.  

 

7) Article XVII 

a. Section 17.2 (New 17.4).B.4: We call out section 2.10 which is definitions 

Made correction to section 17.10 

b. Section 17.3 (New 17.5).D.3: Did we add the 10 ft in height or was this already 

there? 

Under the existing Norvell Township regulations there is no definition or mention 

of a shed therefore a shed is considered an accessory structure or building and 

would require zoning permit approval. The new code includes a definition of a 

shed as follows:  

A detached accessory building that is less than 200 square feet, 10 feet in height 

or under and  does not have a permanent foundation.   

 

I agree that we could remove the 10 feet height limit from both the definition and 

the exemption from needing a zoning permit under this section.   

This edit has been made 

 

c. Section 17.5 (New 17.7) Same Section Naming Convention 

Change the section name to Zoning Permit Expiration 
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d. Section 17.7 (new 17.10) Did we finish this section?  My copy has the old 

language in there? 

This section was incomplete I have completed this section to reference the new 

Civil Infraction ordinance, as the Zoning Ordinance will be enforced using the 

Civil Infraction Regulations.  

 

Terri Curtis:  

 

1) Article XI: 

a. Section 11.19.b.iii  (Now 11.2): wording at the end of the sentence should it be 

"assessed" instead of "assess" 

Made this change 

b. Section 11.2  3.d: appears to be missing the end of the sentence, it drops off after 

"spirit of" 

I can not find this section?  

 

2) Article XII I noticed there is no mention of an optional pre-application conference as 

mentioned in the original article although in the updated Conditional Use Review it was 

carried over from the original article. 

Section 12.4 (A) and Section 12.5 (A) talk about the optional preapplication conference 

A. Optional preapplication conference is intended to offer the applicant the 

opportunity to meet with the Township Staff to discuss development concept relative to 

the Township's policies and regulations and for the Township Staff to provide 

preliminary assistance in preparing preliminary site plans. 

A. Optional preapplication conference. In order to facilitate processing of a site plan 

in a timely manner, the applicant may request a preapplication site plan conference with 

the appropriate township staff (i.e. the Township Supervisor, the Zoning Administrator, 

the Township’s engineering consultant, Township’s planning consultant, etc.). The 

purpose of such a conference is to provide information and guidance to the applicant that 

will assist in the preparation of the site plan. The applicant is encouraged to provide 

rough conceptual drawings or site plans at a preapplication conference indicating the 

location and boundaries of the subject property. The more information provided by the 

applicant at this meeting the more helpful the meeting will likely be. No formal action 

shall be taken on a site plan at a preapplication conference. Any consultants fee for any 

such preapplication conference shall be paid by the applicant. 

 

Monica Cook:  

1) Article XI,  

a. Section 11.1 A  Missing : after the word purpose   

Change to section 11.1  

b. Section 11.1 (New 11.2)C. 3, 4, 6, 8 Missing  : after Width, Setbacks, Priorities, 

Circulation  

Added changes  

c. Section 11.1 (New 11.2) C. 9b Two periods  

Made Changes.  
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d. Section 11.2 (New 11.3) 3. Redundant to have Minimum Eligibility Criteria: and  

The following criteria shall be met in order for PUD approval:   

Removed the following criteria shall be met in order for PUD approval:  

e. 11.2 (New 11.3) 3d Incomplete sentence  

3.d has been removed 

 Comments on exhibit 2b are not needed as this is the existing code that is being replaced.   

 

2) Article XII   

a. 7.3 Why 16 copies of site plan? Consider  requesting a digital version of the site 

plan.  

b. 7.5, B 1 P. should be lower case  

c. 7.7 Why 6 copies of site plan? Consider  requesting a digital version of the site 

plan.  

These Comments are on the existing code that is proposed to be removed by the new 

code in exhibit 3a XII. Under the new code section 12.5B and 12.5C the following are 

required:  

 

B. Optional preliminary site plan review.  

1. The applicant shall submit the following information prior to being scheduled for 

planning commission review: 

a. Township review fee; 

b. The name and address of the owner and any designated representative of the 

owner; 

c. Written description of the proposed use; 

d. An electronic copy of the preliminary site plan, illustrating existing site features, 

lot dimensions, general footprints for proposed buildings and parking, and 

relationship to adjacent land uses; and 

e. A location map. 

Additional hard copies of the project plans may be requested by the Township prior 

to the Planning Commission review. 

 

C. Final Site Plan Final site plan review.  

1. The applicant shall submit an electronic copy of the following to the townships 

designated representative.  

a. A complete application form supplied by the Township; 

b. A written description of the proposed project or use; 

c. Any additional information the planning commission finds necessary to make the 

determinations required herein; and 

d. A complete site plan or sketch plan that includes the information listed in section 

12.6. Three (3) hard copies of this plan are required at time of application. Prior to 

the Planning Commission meeting additional hard copies may be required by the 

Township. The township designated representative shall review the site plan for 

completeness and for conformance with this chapter and the township’s master plan. 

 

3) Article XIII   

a. 13.7 Capitalize Planning Commission 
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Change has been made 

 Comment on exhibit 4b not needed as this is the existing code and not the proposed code.  

4) Article XIV comment is on 5b which is the existing code section not the proposed.  

5) Article XV  

a. Section 15.2 (A) 6th word should read a not ao  

Change has been made  

b. Section 15.4 (D)(2) (d,e, and f) should end with ;  

Change has been made 

 

The Assessor and Zoning Administrator have made the following comments on Article XVI 

Land Divisions.  

 

Township Assessor:  

1. Article XVI: 

a. Section 16.2C- Per the attorneys opinion, this should be removed & I agree/ 

Removed this item  

b. 16.2G, 16.5D & J- We do not currently do these nor are they listed in our 

application process. So, if this is what is adopted, we will need to revise those 

forms. 

 

16.2 (G): No land division shall be approved until it is verified that an entrance 

driveway permit can be issued by the Jackson County Road Commission, and that 

the property is adequate to meet the well and septic required of the Jackson 

County Health Department or the site is served by public water and sewer 

 

 

16.5(D):If access is along a public road, the applicant shall provide 

documentation from the county road commission stating the proposed lot has 

adequate sight distance to provide needed access. 

 

16.5 (J) When a separate building site is created by division, the applicant shall 

provide a letter from the Jackson County Health Department that states a septic 

system and well can be installed in accordance with the required standards if 

needed. 

 

If these items are not done you may be creating lots that in the future are not 

buildable. The Land Division Act requires that prior to an exempt land division 

you need to show access to the site and on lot under 1 acre you need to show that 

septic and well would be allowed.  

 

c. 16.2 I- I am not sure what they mean when it states its recorded with the County 

Register of Deeds. That’s is only for filing deeds, death certificates, mortgagtes, 

etc. We do not submit anything to that office. We submit everything to the County 

Equalization Department so they can process on the county side. 

Made this change.  
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d. 16.5G&H- We do not currently check special assessment districts & if they are on 

one. We may need to adjust our application to include this and/or create a form 

where they sign acknowledging this if they are in a special assessment district. 

Something maybe Des should decide since that in her department. 

The reason you would check the Special Assessment District information is that if 

a lot is in a SAD there may be additional payments or restriction required to 

create a new lot in that SAD or merging two existing lots in an SAD.  

 

Next Steps: 

At this stage, the Planning Commission should have had the opportunity to review all 17 articles 

of the amended Zoning Ordinance and determine whether it is prepared to move forward with 

the approval process. 

 

Following this meeting, I will consolidate all articles into a single document, create a table of 

contents, ensure consistency in formatting and layout, and incorporate the necessary hyperlinks. 

 

Once the full document is compiled, the Township will forward it to the Township Attorney for 

review and comment. Any revisions recommended by the attorney will be incorporated before 

the Planning Commission considers the amendment for a public hearing. 

 

I recommend that the Novell Township Planning Commission schedule the public hearing for 

April or May 2025, depending on when the Township Attorney's comments are received. 

 

At the public hearing, the Planning Commission will receive public comments, review the draft 

amendments, and make any final necessary modifications before issuing a recommendation to 

the Township Board. 

 

Following the Planning Commission’s recommendation, the draft amendment will be submitted 

to the Jackson County Planning Commission for review, comments, and a formal 

recommendation to the Township Board. 

 

Upon receiving recommendations from both the Planning Commission and the County Planning 

Commission, the Township Board will consider the proposed amendment. The Board may hold 

additional public hearings as deemed necessary, with public notice published in a newspaper of 

general circulation not more than 15 days nor less than five days prior to the hearing. 

 

If the Township Board determines that further revisions to the proposed amendment are 

necessary, it may refer the matter back to the Planning Commission for further review within a 

specified timeframe. After receiving the Planning Commission’s report, the Township Board 

shall grant a hearing to any property owner who requests one via certified mail addressed to the 

Township Clerk. The Township Board may also request that the Planning Commission attend the 

hearing. 

 

Following these proceedings, the Township Board may adopt the amendment, with or without 

modifications, by majority vote in accordance with the procedures set forth in Public Act No. 

110 of 2006, as amended. 
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Upon adoption, the amendment will be filed with the Township Clerk, and a notice of adoption 

will be published in a newspaper of general circulation within the Township within 15 days. 

 

Exhibits:  

Exhibit 1: Article XI  

Exhibit 2: Article XII  

Exhibit 3: Article XIII  

Exhibit 4: Article XIV  

Exhibit 5: Article XV  

Exhibit 6: Article XVI  

Exhibit 7: Article XVII  
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ARTICLE XI 

OPEN SPACE PRESERVATION AND  

PLANNING UNIT DEVELOPMENTS  
Section 11.1 Purpose 
It is the purpose of the Open Space Preservation Development (OSPD) and Planned Unit 

Development (PUD) regulations to offer an alternative to traditional subdivision design by offering 

additional flexibility to the traditional regulations.  The use of open space preservation 

development and planned unit development are authorized by the Michigan Zoning Enabling Act 

110 of 2006, as amended.  

 

The OSPD regulations will more effectively encourage the preservation of open spaces and natural 

resources including woodlands, wetlands and sensitive environmental areas, and the township’s 

rural character. The regulations of this section intend to accomplish these purposes, in part, by 

providing for the grouping or clustering of new homes on smaller lots than typically required by 

the district.  

 

The PUD regulations permit flexibility in the regulation of land development and encourage 

beneficial innovation in land use and variety in design, layout, and type of structures constructed; 

achieve economy and efficiency in the use of land, natural resources, energy, and the provision of 

public services and utilities; and encourage useful open space, and provide better housing, 

employment, and shopping opportunities. 

 

The OSPD and PUD regulations provide the design framework for the development plan. The 

review and approval process for a subdivision or site condominium shall still apply and shall be 

conducted in conjunction with the OSPD and PUD review and approval process. The provisions 

of this Article are not intended as a device for ignoring the Zoning Ordinance or the planning upon 

which it is based. To that end, the provisions of this Article are intended to result in land use 

development substantially consistent with the planned development pattern for the Township 

according to the Norvell Township Master Plan, with modifications and departures from 

Ordinance requirements made in accordance with standards provided in this Article to insure 

appropriate, fair, and consistent decision making. 

 

Section11.2 Open Space Preservation Developments (Clustered 

Developments)  
 

A. Zoning districts: An open space preservation development shall be permitted within the AG 

RR, and RS-1 zoning districts, subject to the following requirements and standards. 

B. The following site and developmental requirements shall apply:  

1. Uses: Uses within an OSPD shall be limited to those dwelling types authorized by the 

district in which the OSPD is located and customary accessory uses to dwellings, in 

addition to the open space as required by this Section.  

2. Number of Lots/Dwellings: The number of dwellings and lots authorized in an OSPD shall 

be the number attainable by the Conventional Plan according to subsection (9)(b) below.  
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3. Minimum Lot Area and Width:  

a. Lot Area: The minimum lot area shall be that which is necessary for acquisition of all 

required public health permits and approvals including potable water and on-site 

sewage disposal where such public utilities are not available. Where such public 

utilities are provided, the minimum lot area shall be no less than twenty five percent 

(25%) of the normally required lot area of the respective district.  

b. Lot width: Minimum lot widths shall be of such dimension so that no lot has a depth 

greater than four (4) times its width, but in no case shall a lot be less than sixty-five 

(65) feet in width.  

4. Setbacks: 

a. The following minimum front, side and rear yard setbacks shall apply except that in no 

case shall a building be located within seventy-five (75) feet of the perimeter lot line 

of the OSPC parcel. Where the Township Board finds the natural or proposed 

topography, vegetation, or other conditions provide adequate screening and buffering 

within the context of surrounding development patterns, the above referenced setbacks 

may be reduced by no greater than fifty percent (50%).  

1. Front yard: twenty-five (25) feet.  

2. Side yard: ten (10) feet.  

3. Rear yard: twenty-five (25) feet.  

b. In addition to subsection (a) above, a minimum (75) foot setback shall be maintained 

along lakes, ponds, rivers, streams, and wetlands, except that this setback shall not 

prohibit trails, boardwalks, observation platforms or other similar structures that 

enhance passive enjoyment of the site's resources within the setback.  

5. Guarantee of Open Space: An OSPD shall include permanently dedicated open space. Such 

required open space shall remain perpetually in an undeveloped state by means of a 

conservation easement, plat dedication, restrictive covenant, or other legal means that runs 

with the land, acceptable to the Township Board. Further subdivision of open space land 

or its use for other than conservation, agricultural uses, or preservation in an undeveloped 

state, is prohibited.  

 

The applicant shall guarantee to the satisfaction of the Township Board that all open space 

portions of the development will be maintained in perpetuity and in the manner approved. 

Documents shall be presented that bind all successors and future owners in fee title to 

commitments made as a part of the proposal.  

 

Land in an undeveloped state may be, but is not required to be, dedicated to the use of the 

public. Public use of any open space parks or trails cannot be restricted.  

 

The open space conveyance shall:  

1. Indicate the proposed allowable use(s) of the dedicated open space.  

2. Require that the dedicated open space be maintained by parties who have an ownership 

interest in the open space, and establish a funding mechanism to ensure the same.  

3. Provide for maintenance to be undertaken by the municipality in which it is to be 

located, in the event that the dedicated open space is inadequately maintained or is 

determined by the Township Board to be a public nuisance, with the assessment of 

costs upon the property owners.  
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6. Open Space Preservation Area, Character, and Priorities: 

a. A minimum of fifty percent (50%) of the OSPD parcel shall be designated as permanent 

open space. However, in no case shall the required open space area be characterized by 

year-round submerged land such as ponds, lakes, and year-round submerged wetlands. 

In addition, no more than fifty percent (50%) of the required open space area shall be 

characterized by wetlands not otherwise submerged year-round.  

b. Open space shall be located on the parcel to meet the following objectives:  

i. Greatest preservation priority shall be placed upon water courses and bodies, 

Michigan Department of Environmental Quality (MDEQ) regulated wetlands, 

floodplains, and mature woodlands. Other on-site natural resources shall also be 

considered in the location of open spaces and overall design of the project 

including farmland, tree lines, wetlands not regulated by the MDEQ, and 

panoramic rural views.  

ii. To promote the effective preservation of the existing character along the public 

road frontages that the OSPD abuts.  

iii. To ensure the open space area is of a unified character comprised predominantly 

of large contiguous areas, except where special conditions may exist that support 

a more fragmented configuration of the open space.  

7. Fire Protection: Fire protection measures shall be provided in all OSPDs that provide public 

water, and in OSPDs that are generally characterized by lots of approximately twenty 

thousand (20,000) sq. ft. or less in size where such lots are clustered or otherwise generally 

adjacent to one another and are more than three (3) miles from the nearest municipal fire 

department. Fire protection measures shall include an adequate on-site source of water for 

use by the local fire department and associated infrastructure to enable the local fire 

department to effectively respond to a fire emergency.  

8. Vehicular and Pedestrian Access and Circulation: 

a. All dwellings within an OSPD shall gain access from an interior road within the 

OSPD.  

b. A non-motorized circulation system may be required along one or both sides of the 

roads of the OSPD and/or through other portions of the OSPD, to ensure safe non-

motorized travel. The circulation system shall be coordinated with existing or planned 

pedestrian ways, roads, and activity centers in the area. Non-motorized circulation 

networks shall encourage ease of access from residences to the designated open space 

areas.  

c. Access points or paths shall be provided to afford pedestrian access to designated 

open space and common areas. These access points shall link the open space to the 

road system, sidewalks, or the remainder of the development.  

d. All public roads shall conform to the requirements and standards of the Jackson 

County Transportation Department. All private roads shall conform to the 

requirements and standards of this Ordinance.   

9. Special Application and Approval Requirements: OSPDs are classified as special land uses 

and OSPD applications shall be reviewed and acted upon according to Article XII (Site 

Plan Review) and Article XIII (Conditional Uses), in addition to the following:  

a. Unified Control: The application shall demonstrate that the proposed development 

shall be under single ownership or control, such that there is a single person or 

entity having proprietary responsibility for the full completion of the project. The 
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applicant shall provide sufficient documentation of ownership or control in the form 

of agreements, contracts, covenants, and/or deed restrictions that indicate that the 

development will be completed in its entirety as proposed.  

b. Conventional Plan: At the time the applicant submits a site plan for the OSPD, the 

applicant shall also submit a conventional plan which shall illustrate a practical and 

reasonable manner for developing the project parcel according to the conventional 

development standards of the district in which it is located including the normally 

required minimum lot area and width. This plan shall identify the total number of 

lots and dwellings reasonably attainable.  

i. The conventional plan need not be an engineered set of construction 

drawings but shall be of such detail and clarity to demonstrate conformity 

with all state, county and township regulations including, but not limited to, 

potable water and sewage disposal, storm water management including 

necessary detention and retention ponds, and general road design and 

construction.  

ii. The conventional plan shall demonstrate the feasibility of the proposed plan 

both in regard to its construction and its negligible impact upon sensitive 

environmental resources including wetlands and drainage courses and, in 

doing so, shall include the following: natural features such as wetlands, 

woodlands, flood plains, streams, rivers, county drains, lakes, ponds, and 

topography (at two-foot intervals), and man-made features such as existing 

roads, structures, utilities, easements, and adjacent land use conditions. 

iii. A conventional plan shall not be considered by the Planning Commission if 

it determines that it does not provide the necessary level of detail or 

information necessary to be assessed.  

10. Recording of Approval Action/Permit Issuance: The applicant shall record an affidavit with 

the County Register of Deeds containing the full legal description of the project site, 

specifying the date of final approval, and declaring that all improvements will be carried 

out in accordance with the approved OSPD plan unless a change is approved by the 

Township Board. In addition, all deed restrictions and easements shall be duly filed with 

the Register of Deeds of the County. Copies of recorded documents shall be presented to 

the Zoning Administrator. Upon receipt of the recorded documents, the Zoning 

Administrator shall issue a zoning permit for the OSPD. 

 

Section11.3 Planned Unit Developments (PUDs)  
1. A PUD is permitted as a separate zoning district only when determined to be in compliance 

with the provisions of this Article. The approval of a PUD shall require an amendment of the 

Zoning Map constituting a part of this Ordinance so as to designate the property “PUD” and 

the PUD shall be subject to the approved PUD application.  

2. Minimum Eligibility Criteria:  

a. The PUD shall result in a recognizable and substantial benefit to the ultimate users of the 

project and to the community. Such benefit must otherwise be unfeasible or unlikely under 

the regulations of other districts. 

b. The proposed type and intensity of use shall not result in an unreasonable burden on the 

availability and use of existing public services, facilities, and utilities.  
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c. The proposed development shall be in accordance with the goals and policies of the Norvell 

Township Master Plan. 

d. The proposed development shall not impede the continued use or development of 

surrounding properties for uses permitted on such properties. 

e. The proposed development shall be under single ownership or control such that there is a 

single person or entity having responsibility for completing the project in conformity with 

this Ordinance and the specifications of the PUD approval.  

3. Use and Design Standards  

a. Any land use authorized in this Ordinance is permitted in a PUD as a principal or accessory 

use provided that public health, safety, and welfare are not impaired and the essential 

character of the proposed PUD meets the general intent of the Norvell Township Master 

Plan. Where the Master Plan provides for primarily residential development patterns, 

commercial and other nonresidential uses may be permitted as part of a PUD that also 

contains a residential component, provided that the residential component will be 

predominant. The determination of the predominance of the residential component shall 

take into account the extent to which the non-residential use serves residents in the PUD 

compared to others who will travel to the site, the amount of traffic generated by the non-

residential use compared to the residential component, the operational hours of the non-

residential use, the proportional land area allocated to the nonresidential use, and the 

building floor area allocated to the non-residential use.  

b. The site development standards for all proposed individual land uses and facilities in a 

PUD shall conform to this Ordinance, including such standards pertaining to lot area and 

dimensions, density, lot coverage, setbacks, parking, loading, landscaping and screening, 

road widths, and similar requirements, except that the Township Board may waive such 

standards where such modifications will result in a more beneficial development than 

would be possible without the modifications. 

i. Unless a waiver is granted, standards pertaining to lot area and dimensions, density, lot 

coverage, and setbacks shall comply with those standards of the district which most 

closely characterizes the dominant character of the PUD development as determined by 

the Township Board.  

ii. Unless a waiver is granted, mixed uses shall comply with the regulations applicable for 

each individual use. If regulations are inconsistent with each other, the regulations 

applicable to the most dominant use shall apply. 

iii. The waiving of development standards may be authorized only upon a finding by the 

Township Board that there are adequate features or planning mechanisms designed into 

the project to achieve the objectives intended to be accomplished with respect to each of 

the standards from which a departure is sought.  

4. Approval Procedures and Standards  

a. Each application for a PUD shall conform to all applicable provisions of this Ordinance 

unless specific waivers have been granted by the Township Board. The Site Plan Approval 

Processes and Standards, in Article XII, Conditional Uses Standards in section 13.6; and 

the zoning amendment standards in section 3.3 shall be utilized when making a 

determination on a PUD.   In addition to these requirements a PUD shall include a detailed 

description of how the project will meet this section of the code and what specific waivers 

are being requested as a part of the PUD application.   



 

ARTICLE XII 
SITE PLAN REVIEW AND APPROVAL 

 

Section12.1 Purpose. 
 

It is recognized by this Ordinance that there is a value to the public in establishing safe and 

convenient traffic movement to higher density sites, both within the site and in relation to access 

streets; that there is value in encouraging a harmonious relationship of buildings and uses both 

within a site and in relation to adjacent uses; further that there are benefits to the public in 

conserving natural resources. Toward this end, this Ordinance requires site plan review by the 

Planning Commission and approval by the Township Board for certain buildings and structures 

that can be expected to have a significant impact on natural resources, traffic patterns, and on 

adjacent land usage. 

 

Section12.2 Buildings, Structures, And Uses Requiring Site Plan. 

 
The Township shall not issue a zoning compliance or building permit for the construction of the 

buildings and structures identified in this Section unless a detailed site plan has been reviewed and 

approved by the Planning Commission and the Township Board. 

A. A multiple-family building. 

B. An open space preservation development or planned unit residential 

development. 

C. Any building or structure in any commercial or industrial district with a floor area 

greater than three thousand (3,000) square feet. 

D. More than one building or structure, except a sign, on a lot, parcel, or tract of land, 

or combination of lots under one ownership, in any commercial or industrial 

district. 

E. Manufactured Housing Community. 

F. All conditional uses. 

G. Residential development: A Single Family dwelling subdivision project of more 

than four (4) dwelling units. Condominium project consisting of not less than 

two (2) units. 

H. Any principal uses and accompanying structures and modifications thereto, 

permitted by right within any Agricultural or Residential District, excluding 

agricultural buildings and single family and two-family dwellings and alterations 

and accessory structures and buildings thereto. 

Section 12.3 Application Fee 

Any person may file a request for a site plan review by the Planning Commission by filing with 

the Township a completed application upon the required site plan review forms. Payment of a fee 

as established by resolution of the Township Board.  

Commented [SP1]: What do you do for buildings less 
than 3000 square feet?  
 
All uses and accompanying structures and modifications 
thereto permitted by right within any Commercial and 
Industrial District.  



Section 12.4 Overview of procedures. 
 

A. Optional preapplication conference is intended to offer the applicant the opportunity to meet 

with the Township Staff to discuss development concept relative to the Township's policies 

and regulations and for the Township Staff to provide preliminary assistance in preparing 

preliminary site plans. 

B. Optional preliminary site plan review is intended to offer the applicant the opportunity to 

present more detailed plans for the project to the planning commission and Township Board 

and receive preliminary approvals. This process is used on larger projects so that prior to 

creating a complete working set of the engineering and architectural drawing the applicant has 

a better idea on how the Township views the project. Preliminary site plan review is a two-step 

process whereby the applicant submits the required site plan information for preliminary 

review relative to land use, density, compliance with Township master plan and other policies 

and standards. The planning commission then makes a recommendation to the Township Board 

which makes the final determination on preliminary site plans. 

C. Final site plan review is also a two-step process where the conformance with the preliminary 

site plan is verified, and more detailed information is provided by the applicant for review 

relative to engineering, landscaping, and architecture. Or if preliminary site plan review is not 

undertaken, an initial set of detailed plans, meeting all the requirements of section 12.6 is 

submitted for an initial two-step review and approval. The planning commission reviews the 

application and makes a recommendation to the Township Board which makes the final 

determination on final site plans. 

D. Site plan amendments.  

1. Major projects and modifications-Significant changes to a previously approved site plan 

are required to go through the site plan review procedures listed in items A-C in this 

section. 

2. Minor projects and modifications—Zoning administrator. Minor projects and 

modifications, as described in section 12.8(d), may be reviewed and approved by the 

zoning administrator. The zoning administrator may refer any proposed project or 

modification to the planning commission if there are site plan related issues that merit 

planning commission review. 

3. Minor projects and modifications—Administrative. Minor projects and modifications, as 

described in section 12.8(b), may be approved administratively as described in section 

12.8 (c).  

 

Section 12.5 Planning Commission Review of Site Plan 

The Township has established a range of site plan review procedures intended to allow the 

appropriate level of review relative to the scope of the proposed project. The more complex the 

project, the more detailed the review process. The Township has also established two optional 

review procedures with staff and with the planning commission intended to provide applicants an 

opportunity to discuss projects on a conceptual level with minimal upfront expenditure. 

 



A. Optional preapplication conference. In order to facilitate processing of a site plan in a timely 

manner, the applicant may request a preapplication site plan conference with the appropriate 

township staff (i.e. the Township Supervisor, the Zoning Administrator, the Township’s 

engineering consultant, Township’s planning consultant, etc.). The purpose of such a 

conference is to provide information and guidance to the applicant that will assist in the 

preparation of the site plan. The applicant is encouraged to provide rough conceptual drawings 

or site plans at a preapplication conference indicating the location and boundaries of the subject 

property. The more information provided by the applicant at this meeting the more helpful the 

meeting will likely be. No formal action shall be taken on a site plan at a preapplication 

conference. Any consultants fee for any such preapplication conference shall be paid by the 

applicant. 

B. Optional preliminary site plan review.  

1. The applicant shall submit the following information prior to being scheduled for 

planning commission review: 

a. Township review fee; 

b. The name and address of the owner and any designated representative of the owner; 

c. Written description of the proposed use; 

d. An electronic copy of the preliminary site plan, illustrating existing site features, lot 

dimensions, general footprints for proposed buildings and parking, and relationship 

to adjacent land uses; and 

e. A location map. 

Additional hard copies of the project plans may be requested by the Township prior to 

the Planning Commission review.  

2. A preliminary plan shall be evaluated according to the level of information required at the 

preliminary plan level. A preliminary plan shall be approved if it contains the required 

information and the project appears it may be in compliance with the approval standards 

of section 12.7, other planning documents, other applicable ordinances, and state and 

federal statutes. 

3. Upon review, the planning commission may recommend approval, approval with 

conditions or denial of the proposed preliminary site plan. Upon a recommendation of 

approval, approval with conditions or denial of a preliminary site plan the township 

designated representative shall provide all such copies of the preliminary site plan and the 

recommendation of the Planning Commission to the Township Clerk for submittal to the 

Township Board for their consideration. The Township Board, upon consideration of the 

preliminary site plan, shall either approve or deny the preliminary site plan. If the 

preliminary site plan is denied, the Township Board shall state the reasons for such denial.  

C. Final Site Plan Final site plan review.  

1. The applicant shall submit an electronic copy of the following to the townships designated 

representative.  

a. A complete application form supplied by the Township; 

b. A written description of the proposed project or use; 

c. Any additional information the planning commission finds necessary to make the 

determinations required herein; and 



d. A complete site plan or sketch plan that includes the information listed in section 12.6. 

Three (3) hard copies of this plan are required at time of application. Prior to the 

Planning Commission meeting additional hard copies may be required by the 

Township. The township designated representative shall review the site plan for 

completeness and for conformance with this chapter and the township’s master plan. 

2. A final site plan shall be evaluated for its compliance with this article of the zoning code, 

the approval standards of section 12.7, other planning documents, other applicable 

ordinances, and state and federal statutes. 

3. Upon review, the planning commission may recommend approval, approval with 

conditions or denial of the proposed preliminary site plan. If the final site plan is 

recommended for approval to the Township Board by the Planning Commission, all 

planning commission copies of the site plan shall be submitted to the zoning administrator 

or other township representative. The zoning administrator or other township 

representative shall provide all such copies to the Township Board of Trustees with a draft 

copy of the meeting minutes for Board consideration on the final site plan. The Township 

Board of Trustees, upon consideration of the final site plan, shall either approve or deny 

the site plan. If the site plan is denied, the Township Board of Trustees shall state the 

reasons for such denial. If the site plan is not recommended for approval by the planning 

commission, the proprietor shall be notified by the zoning administrator or other 

representative of the reasons for disapproval. 

Section 12.6 Final Site Plan Required Information 

A. Site Plan Information: A site plan shall include, at a minimum, the following except where the 

Planning Commission determines that the waiving of specific submittal items, due to the 

particular character of proposed development or site or surrounding conditions, shall not 

undermine the ability to effectively evaluate the extent to which the site plan complies with 

the standards of this Ordinance and protects the public health, safety and welfare. The Planning 

Commission or Township Board may subsequently void this waiver should deliberations 

reveal the need for additional information. 

1. The applicant's full name, address and phone number, the name, address and phone 

number of the person and firm who prepared the plan, and the date each drawing was 

prepared or last revised.   

2. A vicinity sketch showing the location of the property subject to the application in relation 

to the surrounding road system for a minimum distance of one-thousand (1,000) feet in 

all directions; the uses and locations of all structures and buildings within one-hundred 

(100) feet of the property; the delineation of driveways within one-hundred (100) feet of 

the property; and the zoning classification of the subject parcel and all surrounding 

parcels.  

3. A property line survey, correlated with a legal description, showing property line 

dimensions and bearings, lot area in acres and square feet, and graphic scale.   

4. Existing uses, buildings, structures, roads, easements and all other existing site 

improvements, including dimensions thereof, with a designation as to which are to be 

retained, removed, or otherwise altered.   



5. Existing natural features on and within one-hundred (100) feet of the site including 

woodland areas; wetlands; drainage courses, water bodies, and 100-year flood plain areas; 

topography at no greater than two-foot contour intervals; and soils by type and drainage 

features according to the County Soil Survey or well/boring logs.   

6. Required front, side and rear yard setbacks for principal buildings.  

7. Proposed lots including area, dimensions and lot line bearings; proposed principal and 

accessory uses, buildings, and structures including trash storage areas and screening, 

signs, and lighting; the total number of dwelling units and dwelling density calculations; 

total and usable floor area of each non-residential building; carports and garages; proposed 

open spaces and type of recreation facilities to be provided; computations associated with 

the number of parking spaces required and provided including anticipated number of 

employees; and a project narrative that addresses the  intended use of the property and 

each building proposed.  

8. Proposed public right-of-ways and private easements, including their widths and 

purposes, and deed restrictions.  

9. Proposed roads, drives, and alleys including widths, cross-sections and profiles; 

acceleration, deceleration and turn lanes; driveways, loading and unloading areas, parking 

spaces, and parking aisles, with an indication of the total number of spaces and typical 

space and aisle/driveway dimensions, the direction of travel, the inside radii of all curves 

including driveway curb returns, and the number of total parking spaces along with the 

consecutive numbering of such spaces; and sidewalks and other non-motorized travel 

ways. Proposed traffic control measures (including signs) shall also be indicated.  

10. Proposed source and location of all public and private utilities including potable water, 

sewage disposal, and electrical and communication lines, and the necessary easements 

that exist or are to be established for installation, repair and maintenance of such utilities.  

11. Proposed signs and light fixtures including the heights and construction type thereof.  

12. A graphic illustration of the location and extent to which natural features on the site shall 

be disturbed or otherwise cleared including those under subsection 5 above.  

13. Proposed landscaping/screening plan in compliance with the requirements of the code and 

to provide any necessary screen to meet the review standards including the identification 

of proposed fences and walls and the heights and construction type thereof.  

14. Proposed grading, storm drainage and storm water management plan, including soil 

erosion and sedimentation control measures and spot elevations to adequately portray 

drainage patterns and final elevations and grades. Such plan shall include the location of 

drainage easements, exterior drains, dry wells, catch basins, retention and/or detention 

areas, sumps and other facilities designed to collect, store or transport storm water. The 

point of discharge for all drains and pipes shall be specified on the site plan as well as 

invert and related elevations, and pipe lengths and slope, to construct the same. Such plans 

shall document the extent of clearing of vegetation and the extent of other clearing, cuts, 

fills, or other grading, and the finished floor elevations of all buildings. Minimum two-

foot contour elevations shall be delineated.   

15. Proposed location and specifications for any existing or proposed above or below ground 

storage facilities for any toxic or hazardous substances, as well as any containment 



structures or clear zones required by government authorities; a complete inventory of toxic 

or hazardous substances to be stored or used on the site, including the quantity of 

substances, substance names and characteristics; the proximity of such materials to ground 

water aquifers, wetlands, surface waters, existing and proposed wells, storm sewers, storm 

drains, and sanitary sewers; and a proposed storage and disposal plan for such materials 

including their transfer and/or transport.  

16. Proposed elevation drawings of all buildings, and floor plans for all buildings to be 

occupied.  

17. Proposed area of the parcel, in acres and square feet, to be dedicated to buildings, roads, 

access drives and parking areas, and the area of the parcel to be dedicated to landscaping 

and other dedicated open space areas.  

18. A statement identifying all federal, state, county and local permits required, if any. 

19. Proposed project completion schedule.  

20. Other information deemed necessary by the Township to enable designated reviewing 

bodies to determine whether the proposed site plan shall conform to the provisions of this 

Ordinance.  

21. Property Staking: All lot corners shall be conspicuously staked at the time a preliminary 

and final site plan application is submitted. 

Section 12.7 Site Plan Review Standards 

A. Specific Site Development Standards:  Each site plan shall conform with the specific site 

development standards of this Ordinance such as requirements pertaining to lot area, lot width, 

setbacks, heights, permitted uses, existing nonconformities, signs, road access, potable water, 

sewage disposal, landscaping and screening, and the specific development standards of the 

Zoning Ordinance.  

B. General Site Plan Approval Standards:  In addition to compliance with the standards of 

subsection (A) above, all site plans shall comply with the following general site plan approval 

standards:  

1. All elements of the site plan shall be harmoniously and efficiently organized in relation to 

the size and character of the lot, the manner in which buildings and support facilities on 

the lot relate to one another, and the character of the proposal as viewed from nearby 

properties and roads.   

2. The site plan shall be of a character that supports the purpose of the district in which the 

site is located.  

3. The site plan shall not impede the normal and orderly development, improvement, or 

enjoyment of surrounding property for uses permitted in the District, including matters 

pertaining to visual impacts from lighting, signage, outdoor storage, utility areas, and off-

street parking.  

4. The site plan shall preserve the environmental character of the site insofar as practical by 

minimizing the removal or disturbances to on-site natural features such as trees, 

woodlands, soils, topography, water courses and wetlands.  

5. The site plan shall provide for the removal of storm water so as to minimize on-site flood 

conditions and assure the well being of the users of the property, while not adversely 



affecting adjacent properties and public and natural drainage systems due to flooding, 

erosion, sedimentation, increased rates or quantities of runoff, or other negative impacts. 

Storm water management plans shall rely on existing drainage patterns to the greatest 

extent practical and minimize topographic alterations, and incorporate the necessary 

measures to discourage soil erosion and sedimentation and the discharge of impurities into 

the groundwater and nearby water courses.  

6. The site plan shall provide vehicular and non-motorized circulation and parking in a 

manner that ensures for all users visually clear, safe, convenient and efficient travel in the 

site and at ingress and egress points, including minimizing congestion and conflicting 

turning patterns, minimizing negative impacts upon abutting properties and roads, 

coordinating access with the existing and planned public circulation system and 

improvements thereto, avoiding unnecessary curb cuts and encouraging the use of shared 

drives where practical, and ensuring that all buildings shall be so arranged as to permit 

fire emergency access by some practical means to all sides.  

7. The site plan shall provide for adequate utilities, and the appropriate location of all 

necessary and proposed utilities. Underground facilities shall be provided to the greatest 

extent practical.  

8. Where a project is proposed for construction in phases, the project shall be so designed 

that each phase, when completed, shall be capable of standing on its own in terms of the 

presence of services, facilities, and open space, and shall contain the necessary 

components to ensure protection of natural resources and public health, safety and 

welfare. In developments that are intended to be of a mixed-use character, the Township 

Board may require a phasing plan to ensure that the intended dominant character of the 

development is preserved, such as the specification of a number or percentage of the 

proposed residential units in a predominantly residential development be constructed prior 

to or  

9. Site plans shall conform to all applicable Township planning documents including the 

Norvell Township Master Plan, other applicable township ordinances, and county, state 

and federal statutes and standards including, but not limited to:   

a. Jackson County Department of Transportation  

b. Jackson County Drain Commissioner.  

c. Jackson County Health Department  

d. Michigan Dept. of Environmental Quality  

e. Michigan Dept. of Transportation  

f. Fire and Police Departments  

Section 12.8 Site Plan Review Amendments 

Site Plan Changes: No changes shall be made to an approved site plan prior to, during, or after 

construction except according to the following procedures:  

A. Major Changes: Major changes to an approved site plan shall be reviewed and acted upon 

according to Section 12.5. A “major change” shall include a change in excess of twenty 

(20) feet in the location of vehicular circulation ways, parking areas, or exterior building 



walls; a change in the number of accesses to a street or alley or any other change negatively 

impacting the basic circulation pattern and/or traffic flow; a reduction or increase of more 

than ten (10) parking spaces or five-hundred (500) square feet of floor area; an increase in 

the number of dwelling units or the realignment of lot lines where such realignment 

exceeds ten (10) feet at any single point; an increase of more than three (3) feet in building 

height, and any modification for which a variance from the Zoning Board of Appeals is 

required. Therefore none of the proposed changes can change the project to not meet any 

of the regulations in the zoning ordinance.   

B. Minor Changes: Minor changes shall be subject to Zoning Administrator approval. 

Approved changes shall be clearly specified in writing and signed by the Zoning 

Administrator. The Zoning Administrator shall keep accurate records of the changes 

approved. The Zoning Administrator may defer action on a minor change to the Township 

Board. Minor changes to an approved site plan shall include changes not otherwise 

identified as a major change in (A) above including changes to required landscaping and 

screening where the change will not alter the overall appearance and effectiveness of the 

required landscaping and screening, and changes to the location, elevation or grade of 

storm sewer, sanitary sewer, or other utilities where such change has received the approval 

of a licensed engineer and required county, state and federal review entities.  

C. The body making the approval of any changes to an approved site plan shall make the 

findings that the changes meet the site plan review standards under section 12.7.   

D. Federal, State and County Approvals: All minor and major site plan changes shall be 

subject to federal, state and county approvals as may be applicable. 

Section 12.9 Expiration of Final Site Plan Approvals 

A. Approval of an optional preliminary plan is valid for a period of one (1) year. If a complete 

final site plan has not been submitted during this period, the approval of the preliminary 

plan shall be null and void unless an extension is granted. 

B. Final site plan review approval shall be valid for one (1) year within that year the applicant 

should submit for a zoning permit, as a zoning permit shall be issued within one (1) year 

of the final site plan approval, or the final site plan approval expires. If a zoning permit is 

issued within one year of the site plan approval, the approved site plan shall only expire 

upon the expiration of the zoning permit for which the site plan pertains.  

C. In the case of a multi-phased project, site plan approval for each phase shall expire when a 

zoning permit for such phase has not been issued within one (1) year of the intended 

initiation of such phase, according to the construction/phase schedule of the approved site 

plan.  

D. Extending site plan approvals: The body that originally granted approval of the site plan 

may extend the site plan approval time for such phase, for multiple periods with each period 

not to exceed one (1) year, provided such body finds that surrounding conditions and land 

uses, and the most current standards of this Ordinance, continue to support the adequacy 

of the site plan. See Section 17.5.regarding expiration of zoning permits. 

 



 

ARTICLE XIII 

CONDITIONAL USE REVIEW   
 

Section13.1 Purpose. 
 

The formulation and enactment of this Ordinance are based upon the division of Norvell 

Township into districts and in each district, there are permitted specified uses which are mutually 

compatible. In addition to such permitted compatible uses, it is recognized that there are certain 

other uses which may be necessary or desirable to allow in certain locations in certain districts, 

but because of their actual or potential impact on neighboring uses or public facilities, need to 

be carefully regulated with respect to their location for the protection of the Township. It is the 

purpose of this Article to specify the process that shall be followed in the review and approval 

of “conditional uses” as authorized by the Use Tables of Article 4 and elsewhere in this 

Ordinance, including the standards by which such applications shall be evaluated to ensure 

conformance with this Ordinance and encourage public health, safety and welfare.  

 

Section13.2 Authority to Grant Permits. 
 

The Planning Commission, as hereinafter provided, shall have the authority to recommend to the 

Township Board to grant conditional use permits, subject to such conditions of design, operation, 

and safeguards as the Township Board may determine for all conditional uses specified in the 

various district provisions of this Ordinance. 

Section 13.3 Application Fee 

Application for any conditional use permit permissible under the provisions of this Ordinance shall 

be made to the Planning Commission through the Township by filling in an official conditional 

use permit application form; submitting required data, exhibits, and information; and depositing 

the required fee. Such application shall be accompanied by a fee set by the Township Board, except 

that no fee shall be required of any governmental body or agency. No part of such fees shall be 

returnable to the applicant. 

 

Section 13.4 Site Plan Review Required for Conditional Uses.  
 

Application for a conditional use permit shall require a site plan review according to Article XII. 

In addition, such basic information as the applicant's name, address in full, telephone number, a 

notarized statement that the applicant is the owner involved or is acting on the owner's behalf, and 

the address and legal description of the property involved shall be required as a part of the 

Conditional Use Permit Application.  

 

Section 13.5 Notification and Public Hearing. 
 



Upon receipt of an application for a conditional use the planning commission shall hold a public 

hearing on the application for a special use permit and give notice as set forth in section 103 of 

Public Act No. 110 of 2006 (MCL 125.3103). 

Section 13.6 Conditional Use Standards  

The Planning Commission shall review the circumstances and facts of each proposed use in terms 

of the following standards and required findings, and shall find and record adequate data, 

information, and evidence showing that such a use on the proposed site, lot or parcel: 

A. Will be harmonious with and in accordance with the general objectives, intent, and purpose 

of this Ordinance. 

B. Will be designed, constructed, operated, maintained, and managed so as to be harmonious 

and appropriate in appearance with existing or intended character of the general vicinity. 

C. Will be served adequately by essential public facilities and services, such as: highways, 

streets, police and fire protection, drainage structures, refuse disposal, or that the persons 

or agencies responsible for the establishment of the proposed use shall be able to provide 

D. Will not be hazardous or disturbing to existing or planned neighboring uses. 

E. Will not create excessive additional requirements at public cost for public facilities and 

services. 

A written statement of findings and conclusions relative to the conditional use which specifies the 

basis for the decision and any conditions imposed shall be prepared by the planning commission 

and revised as necessary by the township board. 

Section 13.7 Expiration of Conditional Use Approvals  
 

Unless otherwise specified by the Planning Commission, any conditional use permit granted 

under this section shall be null and void unless the development proposed shall  have its first 

zoning inspection within one year from the date of the granting of the permit.  

No application for a conditional use permit which has been denied wholly or in part shall be re-

submitted until the expiration of one year or more from the date of such denial, except on grounds 

of newly discovered evidence or change of conditions found to be sufficient to justify 

reconsideration by the planning commission. A significant change in the proposed project shall 

constitute a change in the conditions sufficient to justify reconsideration by the planning 

commission.   

 



 

ARTICLE XIV 

ZONING BOARD OF APPEAL 
 

Section 14.1  Purpose 
 

The purpose of this Article is to establish a Zoning Board of Appeals (ZBA) pursuant to Public 

Act 110 of 2006, as amended, including its responsibilities, procedures, and standards of review, 

to ensure that the objectives of this Ordinance are fully and equitably achieved. 

 

Section 14.2 Membership and Terms. 
 

A. The zoning board of appeals shall be composed of not less than five regular members who 

shall be selected in accordance with section 601 of Public Act No. 110 of 2006 (MCL 

125.3601), as amended. 

1. One of the members shall be a representative of the Township Planning 

Commission;  

2. One member may be a member of the township board, but that member may not 

serve as chairperson of the ZBA.  

3. An employee or contractor of the township may not serve as a member of the ZBA. 

B. The Township Board may appoint no more than two alternate members of the zoning board 

of appeals who shall serve as a member of the zoning board of appeals upon the call of the 

chairperson when a regular member is absent from or unable to attend one or more 

meetings. An alternate member may also be called to serve in place of a regular member 

for the purpose of reaching a decision on a case in which the regular member has abstained 

for the reason of a conflict of interest. 

C. Members, including alternate members, shall be appointed for three (3) year terms except 

in the case of a Planning Commission and/or Township Board member serving on the ZBA 

shall be limited to the time they are members of the Planning Commission or Township 

Board. A successor shall be appointed not more than one (1) month after the term of the 

preceding member has expired. Vacancies for unexpired terms shall be filled for the 

remainder of the term in the same manner as the original appointment. Members may be 

reappointed.   

D. Members of the zoning board of appeals shall be removable by the Township Board for 

non-performance of duty or misconduct in office upon written charges and after public 

hearing. A member shall disqualify himself from a vote in which the member has a conflict 

of interest. Failure of a member to disqualify himself from a vote in which the member has 

a conflict of interest shall constitute misconduct of office. 

 

Section 14.3  Duties of the Zoning Board of Appeals. 
 

The Zoning Board of Appeals (ZBA) shall act upon questions as they arise in the administration 

of this Ordinance and take other actions as specified in this Ordinance. The ZBA shall perform its 

duties and exercise its powers as provided in Public Act 110 of 2006, as amended. The ZBA shall 

not have the power to alter or change the zoning district classification of any property, nor make 



any change in the terms or intent of this Ordinance, but shall have the power to act on those matters 

so specified in this Ordinance including Ordinance interpretations, variances, and the review of an 

order, requirement, decision, or determination made by an administrative official or body charged 

with the administration or enforcement of this Ordinance. 

Section 14.4 Review Standards 
 

A. Variance Standards: The ZBA shall have the power to authorize variances from specific site 

development requirements if all of the standards listed below are met and that special 

conditions and circumstances exist which are unique to the land, structure, or buildings 

involved and which are not applicable to other lands, structures, or buildings in the same 

district: 

1. Special conditions and circumstances exist that are unique to the land, structures, or 

buildings involved, and are not applicable to other lands, structures or buildings in the same 

district. If such unique circumstances exist, that favors granting the variance. 

2. The special circumstances and conditions on which the variance request is based do not 

result from the actions of the applicant. If the circumstances are not self-created, that favors 

granting the variance. 

3. Literal interpretation of this chapter would deprive the applicant of rights commonly 

enjoyed by other property owners in the same district under the terms of this chapter. If 

applicant would be deprived of rights given owners in same district, that favors granting 

the variance. 

4. Granting the variance requested will not confer upon the applicant any special privilege 

that is denied by this chapter to other lands, structures or buildings in the same district. If 

the variance would not confer special privileges on applicant, that favors granting the 

variance. 

5. The existence of nonconforming uses of neighboring lands, structures, or buildings in the 

same district; permitted or nonconforming uses of land, structures or buildings in other 

districts; and nonconforming structures, shall not be considered grounds for the issuance 

of a variance. If variance is not based on fact that there are nonconforming uses or 

structures in same district, then that favors granting the variance. 

6. A variance granted must be the minimum variance that will make possible a reasonable use 

of the land, building, or structure. If request seeks the minimum variance needed to make 

a reasonable use of the land, then that favors granting the variance. 

7. The variance granted must be in harmony with the intent of this chapter and will not be 

injurious to the neighborhood, or otherwise detrimental to the public interest. If request 

would not injure neighborhood and not injure the public interest, then that favors granting 

the variance. 

 

B. Appeal Standards: The ZBA shall reverse or otherwise modify the decision of such body or 

official from whom the appeal is taken only if it finds that the action or decision appealed:  

1. was arbitrary or capricious, or  

2. was based upon an erroneous finding of a material fact, or  

3. constituted an abuse of discretion, or  

4. was based upon erroneous interpretation of the Zoning Ordinance or zoning law, or  

5. did not follow required procedures.  



C. Interpretation Standards: The ZBA shall hear and decide upon requests to interpret the 

provisions of this Ordinance when it is alleged that certain provisions are not clear or that they 

could have more than one meaning, including the determination of the precise location of the 

boundary lines between zoning districts, application of off-street parking and loading 

requirements for a specific use, and whether a particular use is authorized in a particular 

district.  

 

1. In deciding on an interpretation, the ZBA shall ensure that its interpretation is consistent 

with the intent and purpose of the Ordinance, the Article in which the language in question 

is contained, and all other relevant provisions in the Ordinance.   

Section 14.5 Process 

A. General Procedures:  

1. Hearing:  Upon receipt of an application for a variance, appeal or interpretation, the 

chairperson of the ZBA or designated township representative shall fix a reasonable time 

and date for a hearing, taking into account adequate time for members of the ZBA to 

review the application prior to such hearing. Notice of the hearing shall be provided in 

compliance with the Michigan Zoning Enabling Act 110 of 2006. 

2. Decisions: The ZBA shall render a decision in the form of a motion containing a full record 

of the findings and determination of the ZBA, and the basis for such determination. The 

concurring vote of a majority of the members of the ZBA shall be necessary to grant a 

variance, make a determination on an appeal or make a interpretation.   

 

B. Variance Procedures: The following procedure shall be followed to process a variance 

application.   

1. Application Requirements:  Application for a variance shall specify, at a minimum, the 

name, address, and phone number of the applicant; the legal description for the lot subject 

to the variance; a specification of the Ordinance’s standards for which a variance is sought 

and the specific variance being requested; a plot plan, site plan, elevations or similar 

drawing that adequately illustrates the proposed improvements to the lot for which the 

variance is requested; and a property stake survey prepared by a licensed surveyor that 

identifies property lines and all structures, utilities and easements.  

 

In all variance proceedings, it shall be the responsibility of the applicant to provide 

information, plans, testimony and/or evidence from which the ZBA may make the required 

findings, including any information the applicant may choose to submit to demonstrate 

conformance with the variance standards. The application along with any application 

and/or professional review fees shall be submitted.  The number of copies of the of the 

required information that will be required to be submitted will be set by the Township. 

2. Variance Decisions  

a. In granting a variance, the ZBA may prescribe appropriate conditions and safeguards 

in conformity with this Ordinance. In the case where the ZBA prescribes such 

conditions, the ZBA may require that a performance guarantee be furnished to ensure 

compliance with such conditions. Violations of such conditions and safeguards, when 



made a part of the terms under which the variance is granted, shall be deemed a 

violation of this Ordinance and enforced under section 17.10.  

b. A variance shall become null and void unless the construction authorized by such 

variance has been commenced within one (1) year after the granting of the variance, 

and there is a continuous good faith intention to continue construction to completion. 

The ZBA may extend this time limit upon its finding that no substantial changes have 

occurred to ordinance regulations, abutting properties, or other conditions that 

undermine the basis for the original issuance of the variance.  

c. No application for a variance which has been acted upon shall be resubmitted for a 

period of one (1) year from the date of the last denial, except on the grounds of newly-

discovered evidence or proof of changed conditions having bearing on the basis for the 

original denial, in the discretion of the ZBA. 

 

C. Appeal of an Administrative Decision Procedures:  

1. Application Requirements:  A written application for an appeal for administrative review 

shall be completed and filed with the Township on forms established for that purpose, 

within twenty-one (21) days after the date which decision being appealed was made. 

Application for an administrative review shall specify, at a minimum, the name, address, 

and phone number of the applicant; the decision being appealed; and the basis for the 

appeal.  

2. Stay:  An appeal of an administrative decision shall stay all proceedings in furtherance of 

the action appealed unless the officer or body from whom the appeal is taken certifies to 

the ZBA, after the notice of appeal is filed, that by reason of facts stated in the certification, 

a stay would, in the opinion of the officer or body, cause imminent peril to life or property. 

If such a certification is filed, the proceedings shall only be stayed by a restraining order. 

A restraining order may be granted by the ZBA or by the Circuit Court, on application, on 

notice to the officer or body from whom the appeal is taken and on due cause shown.   

3. Record of Facts / Transmission of Record:  Upon receipt of an application for 

administrative review, the officer or body that made the decision being appealed shall 

transmit to the ZBA all papers constituting the record associated with the decision being 

appealed. In hearing and deciding administrative appeals, the ZBA’s review shall be based 

upon the record of the administrative decision being appealed, and the ZBA shall not 

consider new information which had not been presented to the administrative official or 

body from whom the appeal is taken except where the ZBA first remands the matter, along 

with the new information, back to the body that made the original administrative decision, 

for reconsideration. 

  

D. Interpretation Procedures:  

1. Application Requirements:  A written application for an interpretation shall be completed 

and filed with the Township on forms established for that purpose. Application for an 

interpretation shall specify, at a minimum, the name, address, and phone number of the 

applicant; the standard, regulation or provision requiring an interpretation; and a plot plan, 

site plan, elevations or similar drawing illustrating the application or relevance of such 



interpretation. A minimum of seven (7) copies of the application shall be submitted along 

with any application and/or professional review fees required according to Section 17.9.  

2. Interpretation Decision:   

a. Prior to deciding a request for an interpretation, the ZBA may confer with Township 

staff, legal counsel, and consultants to gain insight into the provision subject to 

interpretation and any consequences which may result from differing decisions.   

b. A decision providing an interpretation may be accompanied by a recommendation to 

the Planning Commission for consideration of an amendment of the Ordinance to 

address what the ZBA may find is a problematic aspect of the Ordinance 

Section 14.6 Review by Circuit Court  
 

A. Circuit Court Review: The decision of the ZBA shall be final. However, any party aggrieved 

by an order, determination or decision of the ZBA may obtain a review thereof in the Circuit 

Court provided that application is made to the Court within thirty (30) days after the ZBA 

issues its decision in writing signed by the chairperson, or within twenty-one (21) days after 

the ZBA approves the minutes of its decision. The Circuit Court shall review the record and 

decision of the ZBA to insure that the decision:  

1. Complies with the constitution and laws of the State.  

2. Is based upon proper procedure.  

3. Is supported by competent, material, and substantial evidence on the record.  

4. Represents the reasonable exercise of discretion granted by law to the ZBA. 



 

ARTICLE XV 

NONCONFORMITIES  
 

Section 15.1  Purpose 
It is recognized that there exists uses, lots and structures within the Districts of this Ordinance and 

subsequent amendments, which were lawful before this Ordinance was passed or amended, which 

would be prohibited, regulated or restricted under the terms of this Ordinance or subsequent 

amendment. It is the purpose of this Article to permit legal nonconforming lots, structures and uses 

to continue until they are removed or discontinued, and to provide for their maintenance and repair 

but not their expansion, enlargement, extension or other alteration which in any way increases its 

nonconformity, except as otherwise provided by this Article. 

 

Section 15.2 Nonconforming Uses  
Where, on the effective date of adoption or amendment of this Ordinance, a lawful use of a parcel 

or lot exists that is no longer permissible under the provisions of this Ordinance, such use of the 

parcel or lot may be continued, so long as it remains otherwise lawful, subject to the following 

provisions:  

A. No such nonconforming use of a parcel or lot shall be enlarged, expanded, or extended to 

occupy greater area of land that was then occupied on the effective date of adoption or 

amendment of this Ordinance and no accessory use, building, or structure shall be 

established therewith.  

B. No such nonconforming use of a parcel or lot shall be moved in whole or in part to any 

other portion of such parcel or lot not occupied on the effective date of adoption or 

amendment of this Ordinance.  

C. A change of tenancy or ownership of a nonconforming use is allowed provided there is no 

increase in the degree of nonconformance of the nonconforming use. 

D. Any nonconforming use of land or structure, or combination thereof, which is superseded 

by a permitted use, shall thereafter conform to the regulations for the District in which 

such use is located, and a nonconforming use may not thereafter be resumed or otherwise 

established.  

E. If such nonconforming use of a parcel or lot ceases for any reason for a period of more 

than one hundred and eighty (180) consecutive days, the subsequent use of such parcel or 

lot shall conform to the regulations and provisions set by this Ordinance for the district in 

which such parcel or lot is located. 

F. A special class of nonconformities will be established for existing, legal nonconforming 

gravel pits and gravel extraction operations. In the case of nonconforming quarries, 

mineral mining, and extractive operations, existing holes may be worked and enlarged on 

the land which constituted the lot on which operations were conducted at the time of 

becoming nonconforming, predicated upon compliance with the following restrictions:  

1. The amount of mineral material produced in any future year shall be permitted to 

increase by ten percent (10%) over the amount produced in the year preceding the 

date of adoption of this amendment.  

2. The hours of operation shall not increase.  



3. The amount of noise, vibration, and dust from the operation shall not increase. 

4. The extent of the area of the mining operation shall not increase beyond the limits of 

land designated or held for that purpose at the time of adoption of this ordinance.  

5. A conditional use permit shall be obtained for all nonconforming pits not meeting the 

above-referenced requirements. 

6.  No such nonconforming use shall be moved in whole or in part to any other portion 

of the lot or parcel occupied by such use at the effective date of adoption or 

amendment. 

Section15.3 Nonconforming Lots  
Notwithstanding limitations imposed by other provisions of this Ordinance, any use, structure and 

customary accessory structures may be erected on any single lot of record in existence on or before 

the date of adoption or amendment of this Ordinance, where such use is an authorized “use 

permitted by right” in said District according to Article IV, even though such lot fails to meet the 

requirements for area, width, and/or frontage that are applicable in the District. However, the 

following provisions shall apply:  

A. All yard dimensions, setbacks and other requirements not involving area, width, and/or 

frontage, shall conform to the regulations for the District in which such lot is located unless a 

variance is obtained through approval of the Zoning Board of Appeals.  

 

Section15.4 Nonconforming Structures 
Where, on the effective date of adoption or amendment of this Ordinance, a lawful building or 

structure exists that could not be built under the regulations of this Ordinance by reason of 

restrictions upon lot area, lot width, lot coverage, height, open spaces, or other characteristics of 

such building or structure or its location upon a lot, such building or structure may be continued 

so long as it remains otherwise lawful subject to the following provisions:  

A. No such building or structure shall be enlarged, expanded, extended, or altered in a way which 

increases its nonconformance.  

B. Should any such building or structure be destroyed by any means to an extent of more than 

fifty (50) percent of its replacement cost at the time of destruction, it shall not be reconstructed 

except in conformity with the provisions of this Ordinance.  

C. Should any such building or structure be moved for any reason for any distance, it shall 

thereafter conform to the regulations of the district in which it is located after it is moved. 

D. There shall be a specific exemption from the preceding prohibitions, whether in Article XV, 

or any other section of this ordinance, for the replacement of decks which are nonconforming 

due to their location within fifty feet of the lake, or body of water. It is recognized through this 

amendment that decks in lake residential areas are an integral part of lake residential life, and 

that views of the lake are held at high value to lakefront property owners. It is also recognized 

that structures have the potential to introduce contaminants into the surface water including 

but not limited to silt, oils and fuels stored in such structures, and nutrient enriched runoff 

resulting from the additional volume of storm water running off impervious paved surfaces 

and roofs. As a means of balancing these conflicting consequences of development near bodies 

of water, this ordinance authorizes the replacement of existing non-conforming decks located 

on the lakeside of dwellings, subject to the following conditions: 

1. Decks may be replaced to occupy an area no greater than the original footprint, in any of 

its dimensions.  No expansion shall be permitted. An explanation could include an 



enlargement of the deck, an addition of a roof or structure, an additional elevated deck  

over an existing deck, and any other expansion.  

2. Decks which are replaced in accordance with this Section shall not: 

a. be roofed or utilize another structure to provide shade; 

b. be enclosed;   

c. utilize concrete slabs, or other impervious materials that would reduce drainage 

opportunities;  

d. encroach into the required fifty (50) foot setback area by a distance of more than 

twenty-five (25) feet; 

e. be located within the side yard setback; 

f. placed in wetlands; and 

g. be placed in outlots, walkways adjacent to the water, or easements including those 

which were established prior to the date of this ordinance which are non-conforming 

due to width. 

 



 

ARTICLE XVI 

LAND DIVISIONS/COMBINATIONS/ BOUNDARY 

ADJUSTMENTS 
 

Section 16.1  Purpose 
 

The purpose of this article is to carry out the provisions of the land division act, Public Act No. 

288 of 1967 (MCL 560.101 et seq.), formerly known as the land division act, to regulate and 

control the partitioning or dividing of platted lots, outlots, or other parcels of land in a recorded 

plat and/or the division of unplatted parcels in the Township of Norvell, in order to minimize 

potential boundary disputes, to maintain orderly development of the community, to promote the 

safety, public health, and general welfare of the community by by establishing reasonable 

standards for prior review and approval of land divisions within the township. 

 

Section16.2 Requirements of Land Divisions 
A. Each resulting parcel shall meet the minimum lot width and lot area requirements of Section 

Article V of the Norvell Township Zoning Ordinance for the applicable zoning district.  

B. Each resulting parcel shall meet the requirements of Section 6.3 and Section 6.17 of the Norvell 

Township Zoning Ordinance.  

C. A legal survey showing all existing buildings and structures shall be required for each land 

division and one for the remainder (the original parent parcel) before the split can be finalized. 

The following exceptions shall apply: That any division of property resulting in 40 acres or 

more, shall not require a survey provided it complies with the Michigan Land Division Act 

being MCL 560.108 and 560.109. The property owner shall be required to provide the 

Township with a legal description for all property of 40 acres or more.  

D. For the land division to be considered in the next tax year, the final legal survey and/or legal 

description of a parcel that is 40 acres or more, must be submitted and approved by the assessor 

before tax day (December 31) of this year.  

E. Land divisions shall not be granted without verification that the real estate taxes are currently 

paid in full. 

F. No land division shall be approved until it is verified that an entrance driveway permit can be 

issued by the Jackson County Road Commission, and that the property is adequate to meet 

the well and septic required of the Jackson County Health Department or the site is served by 

public water and sewer.  

G. The proposed division, together with any previous division of the same parent parcel or 

parent tract, shall not result in a number of resulting parcels that is greater than that permitted 

under the Land Division Act. 

H. The depth to width ratio of any parcel created by the proposed division, exclusive of access 

roads, easements, or non-developed sites, shall not exceed four to one, except for: 

1. Parcels approved as a part of a subdivision, site condominium open space preservation 

development and planned unit development; 

2. Parcels greater than ten acres; 



3. Parcels that are the remainder of the parent parcel or parent tract retained by the 

proprietor; 

4. Parcels having more than one-half of their street frontage on a cul-de-sac.  

I. In the case of an unimproved corner lot or corner lot, the depth of a lot or parcel shall be 

measured midway between the side lot lines and from the front lot line to the rear lot line 

along the dimension of the lot comprising the greatest distance. 

J. Any lot or parcel created shall include adequate provision or easements for current or future 

public utilities and franchised utilities. 

Section16.3 Lot Division in Recorded Plats 

A. No division or partitioning of any parcel in a recorded plat is permitted unless specifically 

approved by the Township Staff in accordance with section 263 of Public Act No. 288 of 1967 

(MCL 560.263), as amended, and the provisions of this article 

B. Where the application states that the purpose is to add to adjoining existing building sites (Lot 

Merger or Boundary Adjustment) and not to create separate building sites, the Township Staff 

may approve the application if the project does not create any new nonconforming situations. 

C. When a separate building site is created by the division of a recorded lot in a plat, no approval 

of the application by the Township Staff shall be given unless the recorded plat is amended.  

Section16.4 Lot Division Unplatted Parcels 
A. No division or partitioning of any unplatted parcel of land is permitted unless specifically 

approved by the Township Staff in accordance with section 263 of Public Act No. 288 of 1967 

(MCL 560.263), as amended, and the provisions of this article.  

B. Where the application states that the purpose is to add to adjoining existing building sites 

(Lot Merger or Boundary Adjustment) and not to create separate building sites, the Township 

Staff may approve the application if the project does not create any new nonconforming 

situations. 

Section16.5 Process  
A. The applicant shall submit an application requesting to divide, combine or transfer property 

including the information listed in section 16.5.  

B. The application shall be submitted to the Township Assessor or other official designated by 

the governing body. As a part of the application, the applicant shall receive verification from 

the Township Assessor that lot splits are available on the subject lot. 

C. The application shall be reviewed by the Township Treasurer. The applicant shall also receive 

verification from the Township Treasurer and any other taxing agencies that all taxes have 

been paid on the lots in question. 

D. The application shall be reviewed by the zoning administrator. The applicant shall receive 

verification from the zoning administrator that the project meets the required zoning 

regulations and the lot has adequate access. 

E. The application shall be reviewed by the Township for adequate utilities. 

F. The application shall be reviewed by the supervisor. 

G. The Township Staff may request review and comment from public safety agencies, the fire 

department, the Township Engineer and Township Planner. 



H. Once all the reviews are complete the Township Supervisor or his designee shall either 

approve, approve with conditions or deny the requested land divisions. If denied, the reasons 

for denial shall be written into a letter and sent to the applicant. 

I. If the land division is approved, the Township Assessor, or other official designated by the 

governing body, shall prepare the required documentation and submit the land division 

approval information to the County. 

 

Section16.6 Submittal requirements  
Submittal requirements. Three copies of a plan shall be submitted to the assessor or other official 

designated by the governing body. The submittal shall include all of the following: 

 

A. A completed application on such written form as the Township provides and payment of 

the applications fee. 

B. Proof of ownership interest in the land which is subject to the proposed application. 

C. A statement indicating any restrictions and/or covenants which apply to or run with the 

land having bearing upon the proposed division. 

D. If access is along a public road, the applicant shall provide documentation from the county 

road commission stating the proposed lot has adequate sight distance to provide needed 

access. 

E. Where easements are needed, written documentation of their availability shall be provided. 

F. Any due or unpaid taxes, special assessments, or sewer fees upon the property shall be paid 

before the division of land is given final approval. 

G. In the event the proposed division of land is located in a special assessment district, prior 

to any division of the land, the owner of the same shall acknowledge in writing, that each 

resulting lot, parcel or tract, shall be specially assessed according to the established formula 

of the district. 

H. In the event of combinations of property, it shall be acknowledged in writing by the owner 

prior to combination that the special assessment on the resulting parcel or tract of land shall 

not beless than the total amount of the special assessments on the lots, parcels or tracts 

proposed to be combined, unless allowed by law. 

I. In the event any proposed division of land is located in an established sewer district, no 

division of land shall be permitted unless there exists adequate sewer capacity for each 

resulting parcel or tract. All additional sewer capacity required by any proposed land 

division shall be paid in full prior to the assignment of any tax codes for the resulting lot, 

parcels, or tracts of land. 

J. When a separate building site is created by division, the applicant shall provide a letter 

from the Jackson County Health Department that states a septic system and well can be 

installed in accordance with the required standards if needed. 

K. When determined to be necessary by the assessor's office: A survey and plan of the lot to 

be divided, accurately drawn at a scale of not smaller than one inch equals 100 feet, 

prepared by a registered land surveyor or civil engineer licensed to practice in the state. 

The plan shall show: 

a. All existing buildings and structures on the site and located on abutting property 

within 50 feet of the lot to be divided; 

b. Driveways on the lot to be divided and within 250 feet of any lot frontage (on both 

sides of the roadway); 



c. Boundaries of any water body or wetland; 

d. All proposed divisions, with complete dimensions and area of each proposed 

resultant parcel; 

e. Proposed and existing easements locations, with dimensions; 

f. Proposed limits within which principal structure and accessory building shall be 

confined on such parcel, with dimensions. 

g. When determined to be necessary by the assessor's office: An adequate and accurate 

legal description of each resulting parcel. 

L. The time period for approval shall not commence until all of the requirements for an 

application have been completed. 

 

Section16.7 Duration of Approval  
A. A decision approving of a land division, adjustment, or merger application shall be effective 

for up to one year, unless either of the following requirements are satisfied within that one-

year period: 

1. A deed or other recordable instrument of conveyance, accurately describing the resulting 

parcels, other than the remainder of the parent parcel or parent tract retained by the 

applicant, shall be recorded with the county register of deeds and a true copy thereof, 

showing proof of such recording, shall be filled with the Township Assessor's Office; 

2. A survey, accurately showing the resulting parcels, shall be recorded with the county 

register of deeds and a true copy thereof, showing proof of such recording, shall be filed 

with the Township Assessor's Office. Such survey shall comply with the minimum 

requirements of Public Act No. 132 of 1970 (MCL 54.211 et seq.). 

3. If the requirements of section 16.5(A)(1) and (A)(2) are not satisfied within one year of the 

approval, such land division approval shall, without further action of the Township, be 

deemed revoked. 

 



ARTICLE XVII 

GENERAL ADMINISTRATION and ENFORCEMENT  
 

Section 17.1 Purpose. 
It is the purpose of this Article to provide for the procedures for the administration of this 

Ordinance, issuance of permits, inspection of properties, collection of fees, handling of violators, 

and enforcement of the provisions of this Ordinance and amendments thereto. 

 

Section 17.2 Rules of Construction. 

The following definitions and rules of construction shall apply to this Code and to all 

ordinances and resolutions unless the context requires otherwise: 

A. Generally. When provisions conflict, the specific shall prevail over the general. All 

provisions shall be liberally construed so that the intent of the township board may 

be effectuated. Words and phrases shall be construed according to the common and 

approved usage of the language, but technical words, technical phrases and words 

and phrases that have acquired peculiar and appropriate meanings in law shall be 

construed according to such meanings. 

B. Code. The term "Code" means the Norvel Township Zoning Ordinances. 

C. Computation of time. In computing a period of days, the first day is excluded and the 

last day is included. If the last day of any period or a fixed or final day is a Saturday, 

Sunday, or legal holiday, the period or day is extended to include the next day that is 

not a Saturday, Sunday, or legal holiday. 

D. Conjunctions. In a provision involving two or more items, conditions, provisions, or 

events, which items, conditions, provisions, or events are connected by the 

conjunction "and," "or," or "either … or," the conjunction shall be interpreted as 

follows: 

1. The term "and" indicates that all the connected terms, conditions, provisions, or 

events apply. 

2. The term "or" indicates that the connected terms, conditions, provisions, or events 

apply singly or in any combination. 

3. The term "either … or" indicates that the connected terms, conditions, provisions 

or events apply singly but not in combination. 

E. County. The term "county" means Jackson County, Michigan. 

F. Delegation of authority. A provision that authorizes or requires a township officer or 

township employee to perform an act or make a decision authorizes such officer or 

employee to act or make a decision through subordinates. 

G. Health department and department of public health. The terms "health department" 

and "department of public health" mean the county health department. 

H. Includes and including. The terms "includes" and "including" are terms of 

enlargement and not of limitation or exclusive enumeration, and the use of the terms 

does not create a presumption that components not expressed are excluded. 

I. May. The term "may" is to be construed as being permissive and not mandatory. 



J. May not. The term "may not" states a prohibition. 

K. MCL. The abbreviation "MCL" means the Michigan Compiled Laws, as amended, 

or any successor statute. 

L. Month. The term "month" means a calendar month. 

M. Must. The term "must" is to be construed as being mandatory. 

N. Number. The singular includes the plural and the plural includes the singular. 

O. Officers, departments, etc. References to officers, departments, boards, commissions, 

or employees are to township officers, township departments, township boards, 

township commissions, and township employees. 

P. Ordinance. The term “ordinance” means the Norvell Township Zoning Ordinance.  

Q. Owner. The term "owner," as applied to property, includes any part owner, joint 

owner, tenant in common, tenant in partnership, joint tenant, or tenant by the entirety 

of the whole or part of such property. With respect to special assessments, however, 

the owner shall be considered to be the person whose name appears on the 

assessment roll for the purpose of giving notice and billing. 

R. Person. The term "person" means any individual, partnership, corporation, 

association, club, joint venture, estate, trust, limited liability company, governmental 

unit, and any other group or combination acting as a unit, and the individuals 

constituting such group or unit. 

S. Preceding and following. The terms "preceding" and "following" mean next before 

and next after, respectively. 

T. Premises. The term "premises," as applied to real property, includes land and 

structures. 

U. Property. The term "property" means real and personal property. 

V. Public acts. References to public acts are references to the Public Acts of Michigan. 

(For example, a reference to Public Act No. 246 of 1945 is a reference to Act No. 

246 of the Public Acts of Michigan of 1945.) Any reference to a public act, whether 

by act number or by short title, is a reference to the act as amended, or any successor 

act. 

W. Roadway. The term "roadway" means that portion of a street improved, designed or 

ordinarily used for vehicular traffic. 

X. Shall. The term "shall" is to be construed as being mandatory. 

Y. Sidewalk. The term "sidewalk" means any portion of the street between the curb, or 

the lateral line of the roadway, and the adjacent property line, intended for the use of 

pedestrians. 

Z. Signature and subscription. The terms "signature" and "subscription" include a mark 

when the person cannot write. 

AA. State. The term "state" means the State of Michigan. 

BB. Street. The term "street" means any street, alley, highway, avenue, or public place 

or square, bridge, viaduct, tunnel, underpass, overpass or causeway, dedicated or 

devoted to public use. 

CC. Swear. The term "swear" includes affirm. 



DD. Tense. The present tense includes the past and future tenses. The future tense 

includes the present tense. 

EE. Township. The term "township" means Norvell Township. 

FF. Township board, township board of trustees, board of trustees and board. The 

terms "township board of trustees," "township board," "board of trustees" and 

"board" mean the governing body of Norvell Township. 

GG. Week. The term "week" means seven consecutive days. 

HH. Written. The term "written" includes any representation of words, letters, 

symbols or figures. 

II. Year. The term "year" means 12 consecutive months. 
 

Section 17.3  Public Notifications 

All applications for development approval requiring a notifications shall comply 

with the Michigan Zoning Enabling Act, PA 110 of 2006 and the other provisions 

of this Ordinance with regard to public notification. 

 

Section 17.4 Responsibilities for Administration  
A. General Administration: The administration and enforcement of this Ordinance shall be the 

responsibility of the Township Board, Planning Commission, Zoning Board of Appeals, and 

such personnel as designated by the Township Board in accordance with P.A. 110 of 2006, 

as amended, and this Ordinance. The Township Board shall appoint a Zoning Administrator 

who shall act as an officer in the administration and enforcement of this Ordinance. The 

Zoning Administrator may simultaneously serve as the Building Inspector or vice versa.  

B. Duties of the Zoning Administrator: Under no circumstances is the Zoning Administrator 

permitted to make changes to this Ordinance, nor to vary the terms of this Ordinance while 

carrying out the duties prescribed herein. The Zoning Administrator shall perform the duties 

specified in this Ordinance including, at a minimum:   

1. Review Applications: Undertake and/or assist in the review of Zoning Permit 

applications and other applications made under this Ordinance, including applications for 

plot plans, site plans, special land use approvals, and variances.  

2. Issue Zoning Permits: Issue Zoning Permits and other approvals when all provisions of 

this Ordinance have been met and the necessary approval has been granted by the proper 

body or official.  

3. File of Applications: Maintain files of all applications submitted under this Ordinance, 

actions on such applications, and any performance guarantees associated with permits.   

4. Inspections and Violations: Assist in the investigation and resolution of violations of this 

Ordinance including inspections to investigate, monitor and ensure conformance with 

this Ordinance. The Zoning administrator is authorized to issue notice of violations 

pursuant to section 17.10.  

5. Record of Complaints: The Zoning Administrator shall keep a record of any complaint of 

a violation of this Ordinance and of the action taken consequent to each complaint.  

6. Reports: The Zoning Administrator shall report to and attend meetings of the Planning 

Commission, Zoning Board of Appeals, and Township Board, when specifically 

requested to do so, to report on activities pertaining to the issuance of permits, 

complaints of violation, actions taken on such complaints, and other Ordinance 



administrative and enforcement matters as may arise. Where the Zoning Administrator is 

unable to attend a requested meeting, a written report addressing pertinent matters shall 

be submitted to the respective body prior to such meeting. 

 

The building inspector or other township representative appointed by the Township Board 

may act as the Zoning Administrator in the administration of the Norvell Township Zoning 

Ordinance if needed.  

 

Section 17.5 Zoning Permit Required  
A. Except as provided in subsection (C) below, none of the following shall occur until the 

Zoning Administrator has issued a Zoning Permit that shall signify the proposed activity 

conforms to the requirements of this Ordinance and, where required by state law, the 

Building Inspector certifies proposed structures and buildings comply with the 

Construction Code through the issuance of a Building Permit:  

1. The initiation of excavation to a depth greater than eighteen (18) inches.   

2. The erection, enlargement, alteration, movement or demolition of any wall, structure 

or building.  

3. The use of any land or building or change in the use of any land or building including 

the conversion of an abandoned building to an active use.  

B. All plans to be submitted for a building permit shall first be submitted for review and 

approval of a zoning permit except as listed in the item D of this section.  

C. A Zoning Permit shall be on a form established for such purpose and the completed form 

shall identify the specific use authorized, the drawings that graphically portray the 

proposed alterations and improvements to the property, and any conditions made part of 

such permit. No Zoning Permit or Building Permit shall be issued for any structure, 

building or use of land where the use, construction, addition, or alteration would be in 

violation of this Ordinance.  

D. Zoning Permit Exemption: The following building, construction, work, alteration, or 

improvement to land do not require a Zoning Permit:  

1. Interior remodels that do not expand the building envelope, including, but not limited to, 

replacement of windows, doors, interior mechanical equipment, electrical, or plumbing;  

2. Exterior improvements that do not expand the building envelope and are at least ten (10) 

feet from lot lines, including exterior mechanical equipment, sidewalks, or concrete or 

paver patios  

3. Sheds or small structures (under two hundred (200) square feet);  

4. Roofing or siding replacement that does not expand the building envelope; 

5. Grading under fifty (50) cubic yards;  

6. Fences at least ten (10) feet from lot lines or agricultural fences;  

7. Play equipment at least ten (10) feet from lot lines; 

8. Flagpoles;  

9. Temporary or window signs; or  

10. Satellite dishes (under three (3) feet in diameter) or antenna for residential use.  

 

Items not requiring a Zoning Permit above must meet all the requirements of this Zoning 

Ordinance and other applicable local, county, state, and federal regulations. Items not requiring 

a Zoning Compliance Permit above must still secure all other applicable local, county, state, 



and federal permits and approvals. Just because zoning approvals are not required does not 

mean a building permit is not required.  

 

Section 17.6 Zoning Permit Applications 
A. General Application and Review Procedures:  An application for a Zoning Permit shall be 

available from the Zoning Administrator or designated representative of the Township. 

Upon approval of the application, which is to include, at a minimum, the application form 

and all required supporting data and documents including a plot plan or site plan, a 

Zoning Permit shall be issued. Whenever the Zoning Administrator determines an 

application for a single-family or two-family dwelling and accessory uses and structures 

thereto is in conformity with the provisions of this Ordinance, the Zoning Administrator 

shall issue the Zoning Permit. Zoning Permit applications for uses, buildings and 

structures not associated with a single-family or two-family dwelling shall be issued by 

the Zoning Administrator only after the designated approving body for such application 

directs the Zoning Administrator to do so unless provided otherwise by this Ordinance.  

1. Plot Plan / Site Plan/ Building Elevations/ Floor Plans: An application for a Zoning 

Permit shall include the submittal of a plot plan or site plan, building elevations, and 

floor plans. An application for a single family or two-family dwelling and accessory 

structures thereto, shall include the submittal information according to subsection (B) 

below.  

2. Conditional Uses: In addition to meeting the site plan requirements of Article XII, a 

Zoning Permit application for a use classified as a “Conditional use” according to the 

Permitted Uses tables of Article 4 shall be processed according to the provisions of 

Article XIII (Conditional Uses), which provides for the Township Board as the final 

approving body.   

3. Variances:  Where the approval of a variance by the Zoning Board of Appeals 

pursuant to Article XIV is necessary for the approval of a proposed plot plan or site 

plan, no such plot plan or site plan shall be acted upon by the Zoning Administrator, 

Planning Commission, or Township Board, nor shall such project be issued a Zoning 

Permit, until action on such variance request has first been taken by the Zoning Board 

of Appeals.  

4. Incomplete Applications: If Zoning Permit application materials are not 

administratively complete when received by the body that is to take action on the 

application, the body may deny such application or otherwise delay action on the 

application until it is made complete in a readily comprehensible manner.  

5. Performance Guarantees: A performance guarantee may be required as a condition to 

the issuance of a permit in order to ensure conformance with the requirements of this 

Ordinance.  

6. Permit Refusal in Writing: In any case where a Zoning Permit or other approval 

requested under this Ordinance is refused, the reasons shall be provided to the 

applicant in writing by the Zoning Administrator. Such notification may include a 

copy of the meeting minutes and motion containing such reasons.  

B. Single Family and Two-Family Dwellings/Plot Plan Approval  

1. Application Required: Application for a Zoning Permit for a single family or two-

family dwelling, including alterations, accessory structures and other structures 

thereto, shall be submitted to the Zoning Administrator on a form for that purpose. For 

those users and structures requiring a site plan, the zoning administrator shall not issue 



a zoning permit until the provisions of article XII of this chapter have been satisfied. 

For uses and structures not requiring a site plan, a zoning permit application shall be 

submitted to the zoning administrator with of all required township application 

materials including but not limited to:  

a. A completed application form, and all permit applications, approvals and 

supporting documents associated with required county, state or federal permits 

including but not limited to County Health Department wastewater disposal 

and potable water system permits, County Soil Erosion Control permits, 

Jackson County Department of Transportation driveway permits, and Federal 

Aviation Authority permits.  

b. Information required by the Township in the zoning permit checklist, deemed 

necessary to identify if the project will meet all of the zoning requirements of 

this chapter, and any other information deemed necessary by the zoning 

administrator to determine compliance with this chapter and to provide for its 

enforcement. 

c. All applicants for zoning permits shall have available for the zoning 

administrator's inspection, evidence of ownership of all property affected by 

the permit and shall submit the same upon the request of the zoning 

administrator. 

C. Any zoning permit issued by the zoning administrator shall state that the proposed use 

and any structure or building embraced in the use shall conform with the provisions of 

this chapter and shall further state any special limiting conditions of such use.  

D. A body which grants approval of a permit or application under this Ordinance may 

revoke or cancel such approval in the case of failure or neglect to comply with this 

Ordinance, or in the case of any false statement or misrepresentation in the 

application. The Zoning Administrator may issue a stop work order to halt all 

construction activities and/or use of the premises pending a revocation decision.  

 

Section 17.7 Zoning Permit Expiration 
A. A Zoning Permit, including the approved plot plan or site plan upon which the permit 

is based, shall expire after one (1) year from the date of granting such permit unless 

the development proposed or activity authorized shall have passed its first building 

inspection by the Building Inspector.   

1. Where a Zoning Permit does not provide for an immediate building or structure, 

such as in the case of a platted subdivision or site condominium, such permit shall 

become null and void after one (1) year from the date of granting such permit 

unless the clearing, preliminary grading, and survey staking of roads and drives 

shall have been completed within such time. Such permit shall become null and 

void after two (2) years from the date of granting such permit unless utilities and 

access ways, including roads, have been completed.  

B. The body that approved a Zoning Permit may waive or extend the period of time in 

which the permit is to expire, for multiple periods with each period not to exceed one 

(1) year, if it is satisfied that the owner or developer is maintaining a good faith 

intention to proceed with construction and even though the permit and plot/site plan 

may not comply with the most current standards of this Ordinance due to amendments 

since the issuance of the permit.   



1.  In the case where the original Zoning Permit is to expire more than three (3) years 

following the initial issuance of the permit, no extension shall be granted unless 

the body that approved the permit finds that surrounding conditions and land uses, 

and the most current standards of this Ordinance, continue to support the adequacy 

of the plot/site plan, and the owner or developer is maintaining a good faith 

intention to proceed with construction. 

2. In the case of a multi-phased project, the expiration of a Zoning Permit for a 

specific phase shall similarly result in the expiration of all Zoning Permits 

previously granted for subsequent phases.   

C. Should a Zoning Permit expire, such use, building and/or activity shall not be initiated 

or continued except upon reapplication, subject to the provisions of all ordinances in 

effect at the time of reapplication. Upon expiration of the permit, failure to terminate 

the use for which the permit was issued is declared to be a nuisance per se and a 

violation of this Ordinance.   

D. A fee in accordance with the duly adopted fee schedule shall be paid to the township  

at the time of filing the application for zoning permit. The purpose of the fee is to 

cover any necessary administrative and inspection costs incurred in connection with 

the application. 

 

Section 17.8 Certificate of occupancy 
No building or structure or part thereof, shall be occupied by or for any use for which a 

zoning permit is required by this Ordinance unless and until a certificate of occupancy shall 

have been issued for such use.  

 

A certificate of occupancy shall be issued by the Building Department within three (3) days 

after receipt of such application if it is found the building or structure, or part thereof, is in 

accordance with the provisions of this Ordinance. In some cases the Building Department 

will request the Zoning Administrator provides a final inspection of the site to verify the 

proposed project was built according to the Zoning Permit Approvals.  

 

Any certificate of occupancy granted under this Ordinance shall become null and void if such 

use, buildings, or structure for which said certificate was issued is found to be in violation of 

this Ordinance. Upon finding such violation shall immediately notify the Township board of 

said violation and voiding of the certificate of occupancy. 

 

Section 17.9  Fees. 
No permit, certificate, conditional use approval, or variance shall be issued unless or until 

such costs, charges, fees, or expenses required in this Ordinance or other Township 

Ordinances have been paid in full, nor shall any action be taken on proceedings before the 

Board of Appeals, unless or until preliminary charges and fees have been paid in full. The 

township board shall establish a schedule of fees, by resolution, for administering this 

Ordinance. 

 

Section 17.10 Violations 
A. Every person, corporation, or firm who violates, disobeys, omits, neglects, or refuses 

to comply with any provision of this Ordinance or any permit, license, or exceptions 



granted hereunder, or any lawful order of the zoning administrator, zoning board of 

appeals, planning commission or the Township Board issued in pursuance of this 

Ordinance shall be responsible for a municipal civil infraction. 

B. The municipal civil infractions shall be issued under and in compliance with the 

Norvell Township Ordinance 54 Municipal Civil Infractions. 
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